            Letter to a Prospective Partner: Template

Date
Partner’s Name 
Partner Organization Name
Street Address
City, State, Zip Code
Dear (Partner’s First Name), 

Thank you for your interest in (name of your Venture Team). I am excited about the possibilities of a (Partner Organization Name)–(Venture Team Name) partnership, and I am looking forward to speaking with you in greater detail in the near future.

As we discussed, (describe the mission of your Venture Team and anything else about your Venture Team’s work that is important for the partner to know). We provide partner organizations like yours with (discuss opportunities and tools your Venture Team can provide to this partner. Also talk about what your Venture Team can contribute to this partner to improve what they’re already doing.)
Enclosed, you will find useful information about (name of your Venture Team) and the process for becoming a partner. I hope this information provides you with a deeper understanding of our mission and our work.

I look forward to continuing our discussion in the coming weeks.  I can be reached via email at (your email address) or by phone at (your phone number).
Thanks again for your interest in (name of your Venture Team). 
Sincerely,

Your name

Title 
Venture Team Name



Your


Logo


Here











